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Abstract :

In its theoretical aspect, the study dealt with defining the rules and periods of
records retention and their applications on the direct line. The study began by
explaining the nature of records and information management systems, then
defining the rules and policies of records retention periods, their importance, and
their role in protecting data and the documentary content of the institution and the
state. From this standpoint, | discussed In its practical aspect, the study includes a
number of international and regional technical projects that apply the rules of

retention periods for records and institutional content online, as follows :

Filerskeepers, Versatile Retention, Financial Records Consultants, North Dakota

Information Technology.

The researcher used the analytical field method, and the study reached several
results, including that all projects subject to the study seek to make descriptive data
available for administrative records, determine their final fate based on their value,
and the elements for determining their retention periods and their final fate, and
their objectives were consistent with the standards issued by Organization for
Standardization, and the study concluded with a number of recommendations and

proposals to benefit from at the Arab and global levels.
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